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AIM 

To track a company debt to vendors.  

Note: Standard Operating Procedures should be used as guidelines for customers (and their 

consultants) to develop their own operating procedures. As you will note, the following 

procedures are very specific and customers are strongly advised not to use them without. 

 

WORKING ASSUMPTION  

Reconciliation have been performed in A/P accounts. For details, see standard Operating 

Procedures for Account Reconciliations. 

 

PROCEDURE 

 Run the Aged Payables by Invoice report to review all amounts owing to individual 

vendors, sorted by payment date. 

 Run the Daily Aged Payables report to review a daily summary of amounts owing to 

vendors, by payment date, together with the number of days elapsed since the 

payment date. 

 Run the Monthly Aged Payables report to review a monthly summary of amounts 

owing to vendors, by payment date, together with the number of days elapsed since 

the payment date.  

 Run the Monthly Aged Payables report to review a monthly summary of amounts 

owing to vendors, within a given period. Dual-Currency Users: you can choose a 

adjust debt in a foreign currency using the exchange rate in effect on the date the 

report is run.  

 Run the Aged Payables by 30 Day Period report to review amounts owing to vendors, 

as of a specific date, divided into 30-day aging periods. 

 Run the Outstanding Invoices report to review all outstanding invoices from individual 

vendors, together with any partial payments. 

 Run the Unbilled GRV’s report to review unbilled GRVs, as well as return documents 

that have not yet been credited. (The report includes only final documents intended 

for billing/credit).  

 

RESULT  

Continuous follow-up of company debts to vendors by periods and cross-sections. 


