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AIM 

To define the company’s bank accounts 

Note: Standard Operating Procedures should be used as guidelines for customers (and their 

consultants) to develop their own operating procedures. As you will note, the following 

procedures are very specific, and customers are strongly advised not to use them without. 

 

WORKING ASSUMPTION 

 

 The banks with which the company works have been defined in the Banks form.  
 

 Bank branches have been defined in the Bank Branches form.  

PROCEDURE 

STAGE ONE: DEFINING GL ACCOUNTS FOR THE COMPANYS BANK 

ACCOUNTS 

 
1. Enter the Chart of Accounts form and press F4.  

 

2. For each account, record an Account No. and Account Description.  

 

3. In the Report tab, select the appropriate Trial Bal Item and Bal Sheet/P&L Item.  

 

4. It is recommended to fill in the Account No. - Previous System column (in the Previous 

System tab), in order to facilitate identification of the account.  

STAGE TWO: DEFINING THE COMPANY BANK ACCOUNTS 

 
1. Enter the Bank Accounts form.  

 

2. For each account, record a Bank Account Code. You can use the number of the GL 

account you defined for the bank account.  

 

3. Record the Account Description, Bank Code and Bank Branch. Record the account 

number in the Account column.  

 

4. Select the GL Account that you want to link to the bank account as the checking 

account.  

 

5. For dual-currency users: Select the appropriate postdated check accounts in the 

Postdated Chk Acc IN and Postdate Chk Acc OUT columns.  
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6. If you want the deposit of multiple checks to appear, in the entry journal and the 

ledger, as a single debit to the bank account, flag the Deposit Lump Sum column; 

dual-currency users can also flag the Post-dated as 1 Sum column.  

 

7. If you defined a custom reconciliation method for this bank account, select it in the 

Reconciliation Code column. 

 
8. To limit the number of items that can be included in deposits to this bank account, 

specify the Max Items per Deposit.  

 

9. If the account is not in use and you do not want it to appear in Choose lists of bank 

accounts, flag the Inactive column.  

 

10. For dual-currency users: If you intend to receive payments from abroad into this 

account, flag the Payments from Abroad column (in the Payments from Abroad 

tab). Consequently, the bank account details will appear on export invoices.  

 

RESULT 

The company bank accounts are defined in the system and linked to GL accounts. 

 

 


